
Level 3 - VTCT Sports Qualifications

Command Verbs

Understanding verbs used in Pass/Merit/Distinction grade descriptors

Examinations Resource  
for Teachers and Assessors



© VTCT Assessment Department 2018 2

Level 3 - VTCT Sports Qualifications

Command Verb Explanation of term Examples - A ball

Adapt Alter or modify something to make it suitable for a new use or purpose.

For example, changing the factors within an intended workout, based on 
the client’s preferences or abilities on a particular day.

You will adapt the rules of a ball game to allow for a change in the 
circumstances under which the game is normally played. For example, a 
different number of players, a smaller or larger playing environment, a 
different type of ball being used.

Analyse Produce a supported argument or conclusion on a subject by breaking 
the subject into suitable parts, based on the question. Investigate the 
main ideas and support with evidence before coming to a reasoned 
comment or conclusion.

Analyse how the rules of a ball game have contributed to the tactics 
and strategies used by successful coaches. 

“In limited overs and Twenty20 cricket, the rules regarding the 
placement of fielders by the bowling side are much more stringent than 
in Test Match cricket. As an example, in a fifty overs match, the first ten 
overs have a fielding restriction whereby only two fielders are allowed 
outside of a thirty yard radius from the wicket. This encourages the 
batsmen to play aggressive shots and hit the ball over the heads of the 
closer fielders, and makes it more likely that the batsmen will score a 
‘boundary’.  

As a consequence, the top teams now open their innings with players 
who are known for playing big shots and hitting the ball hard. In Test 
Match cricket the opening batsmen are usually more conservative in 
their style of play as there is no incentive for playing risky shots; there 
are no restrictions on the placement of fielders and the bowling side will 
concentrate on field placements, which increase the chance of taking a 
wicket.”      

Apply Make use of the information or test results in order to come to a 
conclusion.  

You will apply the rules and laws to officiate a ball game of your choice.

New ‘Examinations Resource for Teachers and Assessors’ for Level 3 Sports qualifications
The Resource for Teachers and Assessors document has been created as a tool to help teachers and assessors prepare their 
learners for the external examination. It will help to differentiate between the requirements of the command verbs in the 
short and extended response questions. It can also be used for the command verbs in the Pass, Merit and Distinction grade 
descriptors of the internal assignment brief.
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Appraise  
(sometimes assess  
or critique)

Decide the quality, performance, value or utility of something. You will appraise your own performance in a ball game of your choice. 

Carry out Undertake an activity.

(An important detail that should be noted here is that this needs to be 
EVIDENCED as well as simply being undertaken. For example, learners 
may also be asked to present their research, so should always keep a 
record.)

You will plan and carry out research into how the business markets 
their products and services. This can be completed by using primary or 
secondary research such as questionnaires, interview records or the use 
of the internet. You must provide evidence that you have conducted 
your research which may be presented in a format of your choice.

Collate Collect and combine research information, ideas or data. You will then collate the data you have generated through your research 
and testing.

Compare  
(sometimes compare 
and contrast)

State the similarities and differences between two things. Discuss the 
relevance or consequences of these similarities and/or differences, and 
comment on which is preferable.

Compare and contrast two different types of ball.

“I have two different examples of balls. The first ball is a cricket ball. It 
is small and hard so that it can be struck with a bat and travel a long 
distance. The other is a football. This is much larger and softer, as players 
need to strike it with their feet or their heads. Both are good quality balls 
and are made of leather. Both are fit for purpose and would be used 
when playing either cricket or football. The balls are similarly priced. The 
cricket ball £8.50 and the football cost £10. 

The main difference between the balls is the size and the colour. The 
cricket ball is small and red whilst the football is larger and white. You 
would decide which ball is more useful dependent on the sporting 
activity that you wish to undertake.” 
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Define Explain the exact meaning of a word or phrase. Define the word ‘ball’

“A ball is a solid or hollow spherical or egg-shaped object that is kicked, 
thrown, or hit in a game.” 

Demonstrate Give a practical explanation of how something works or of how a skill is 
performed.

Or, provide physical evidence that you are able to perform a skill, 
exercise or movement.  

(Usually undertaken in the context of an observed practical assessment.)

You will then demonstrate four free-weight exercises, using appropriate 
technique and posture.

Describe Write about the subject giving detailed information, including relevant 
characteristics, qualities or events.

Describe a football

“A football is a ball, inflated with air, used to play the game of football. It 
is spherical with a circumference of around 70 centimetres and it weighs 
around 16 ounces.   

A football is often white but there are many different styles and colours 
of football in use today. 

For example, if there is snow, a team may play with a luminous  
yellow-coloured ball so that it can be easily seen.”  

Devise/design Invent a plan, system or object, using your knowledge and imagination. You will then devise/design a training session to improve ball-skills and 
technique with your performers.
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Explain Make a subject clear to someone by adding more detail and relevant 
facts and by accounting for the purposes or reasons.

Explain why a football is larger than a cricket ball.

“A football is larger than a cricket ball as it is meant to be struck by 
the foot or the head, or thrown, during a game of football. The aim of 
football is to kick or head-the-ball into the net of the opponent so it 
needs to be of a suitable size for this activity. 

A cricket ball is smaller as it is bowled, very precisely and sometimes very 
fast towards the stumps, and struck by a cricket bat during the game of 
cricket. An inflated ball the size of a football would not be suitable for 
this activity.

Therefore, a football is larger as it suits the demands of the sport for 
which it is made.” 

Evaluate Make a qualitative judgement or a conclusion about something, 
weighing up pros and cons and taking into account factors such as 
knowledge, evidence and reflective experience.

Evaluate the ball that you have chosen.

Feedback Give your reaction to a product, a person’s performance of a task etc. so 
that it may be used as a basis for improvement.  

For example, provide verbal, and occasionally written feedback to a 
client or athlete regarding their performance or progress towards a goal, 
or regarding the results of a particular fitness appraisal.

You will then provide feedback to your performers, placing particular 
emphasis on their ball skills and technique.  

Identify Establish who or what something or someone is.  Identify the object on the table.

“The object on the floor, which is spherical, white and made of leather, is 
a football.”
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Justify Give a reasoned explanation for actions or decisions made. Justify three decisions you made when officiating a ball game.

“The first decision I will justify is to send off Player X as a result of that 
player receiving two yellow cards. Whilst each individual yellow card 
incident was not a red card offence, the rules of football state that a 
player must be shown a red card and sent off if they commit two yellow 
card offences. Therefore, after the player committed the second offence 
which I judged to be severe enough to receive a yellow card, I was 
required by the rules of the game to immediately show the player a red 
card and send them off.” 

Label Give the correct name to a person, item or activity. Label the muscles of the leg indicated by the arrows.

List Make a list of words, brief sentences, comments or ideas that focus on 
the given subject.

List 3 key factors to consider when selecting a ball. 

• Game to be played

• Size

• Colour

Monitor Observe and check the progress of something – possibly over time. Keep 
under systematic review.

For example, keeping records of the workouts performed and progress 
made of a personal training client or athlete. It is important to record 
what they have done in a workout, so that training loads can be 
increased when required and to provide information on the progress 
made towards a particular training goal.

You will monitor the progress of your client towards achieving their 
goals, using evidence such as individual workout plans with intensity, 
duration, reps and sets, and resistance used. 
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Outline Give an overview or general description of the main characteristics or 
key points of something but not the detail.

Outline a ball and its uses in sport.

“‘A ball is a round object (usually spherical but sometimes ovoid) with 
various uses. They can be made from a variety of materials in several 
colours. They are used in ball games, where the play of the game follows 
the state of the ball as it is hit, kicked or thrown by players. Balls can also 
be used for simpler activities, such as catching or juggling, to improve 
dexterity. They can also be used for other activities, such as to aid 
physiotherapy in certain exercises.”

Plan Take qualitative and quantitative information from a client or athlete and 
use it to produce a training plan based on their goals and abilities.

You will plan a six week training programme detailing the sessions you 
will conduct to improve your performer’s ball skills and technique.

Record Keep a written log or diary, for example, of the specifics of a workout or 
group of workouts.

You will record the details of each session you conducted to improve 
your performer’s ball skills and technique.

Review Look back over the process (research, information, methods, outcomes, 
conclusions, etc.) relating to the brief. 

Giving balanced consideration, decide what has been effective and what 
has not.

Review your study of different balls for the activity and briefly state 
your conclusions. 

“I researched the different types of balls that could be used for the bench 
ball-activity. I was able to select the best one using a number of different 
factors, which I will discuss in turn; there were pros and cons to each 
type of ball.

The rugby ball is not spherical so, although it is a suitable material and 
weight, it will not bounce as I would like it to in the sports hall and will be 
more difficult to catch.

The tennis ball is the correct shape and is easy to throw. They are 
also the best value as I could get a 20% discount off the total cost if I 
purchase a pack of 12. However, I would like a larger sized ball so that 
different types of passes can be practised and so that it is easier to catch. 

The wholesaler has a number of netballs for sale that have hand-shaped 
diagrams to show where the players should place their hands for 
different types of passes. These are more expensive than the standard 
netballs. From my research, I have found that the benefit of this would 
be worth the cost, especially as one of my aims is to teach the correct 
passing of the ball. I have, therefore, chosen to buy the premium priced 
netballs as I am able to buy 6 and still stay within my given budget.”
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Select Carefully choose as being the most suitable for a task or purpose. Select the size of rugby ball most suitable for players aged between 10 
and 14 years’ old.

State Give the main points clearly in sentences. Express in precise terms. State the characteristics of a cricket ball. 

“A cricket ball is made with a core of cork, which is layered with tightly 
wound string, and covered by a leather case with a slightly raised sewn 
seam. Lower-quality balls with a two-piece covering are also popular for 
practice and lower-level competition due to their lower cost. It is usually 
red in colour. It will have a circumference of around 8-9 inches.” 

Summarise Sum up and put things into your own words; create a precis of the 
information discussed.

Summarise your research on the changing shape of rugby balls.

“Until 1870, rugby was played with a near spherical ball with an  
inner-tube made of a pig’s bladder. In 1870, Richard Lindon introduced 
rubber inner-tubes and, because of the pliability of rubber, the shape 
gradually changed from a sphere to an egg. In 1892, the RFU endorsed 
an ovoid as the compulsory shape.”

Use appropriate 
research methods

Consider whether you should be using primary or secondary, qualitative 
or quantitative evidence – or maybe a combination. Think about which 
type of research will best-suit your brief.

Use a range of 
appropriate sources

To ensure sources are appropriate, consider the following three points:

• Relevance: does the information address the brief, helping to 
respond to the task set?

• Quality: is the information communicated in a way that meets 
the needs of the user? Is the information accurate and easy to 
understand?

• Reliability: is your information from a trusted and recommended 
source? For example, Wikipedia can be edited by anyone at any 
time. Is the source one-sided or biased in any way? This will not 
make it useless but this factor should be considered. 


